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1. OOmue mosioxKeHus

1.1. Hacrosmee nonoxkenue pa3paboraHo B cooTBeTcTBHH ¢ DenepanbHbM 3akoHOM Ne 149-D3
or 27.07.2006 r. «O06 wundpopManuu, HHGOPMAIMOHHBIX TEXHOJOTHSAX M O 3allUTe
unopmanun» B pemakumu ot 12.12.2023 r., depepanpHbiM 3akoHOM Ne 152-®3 ot
27.06.2006 r. «O nepcoHaTBHBIX JAaHHBIXY B peaaknuu ot 31 mexabps 2017 r., Koncrurynueit
Poccuiickoit @enepanun U TpynoBeiM  kKozaekcoM Poccuiickoit @enepanuu  YcraBoM
JIOLIKONIBHOTO obOpazoBarensHoro yupexaeHus (nanee — JIOY). Ilpu cocraBieHHH yYTEHO
[Tonoxxenne 00 ocobeHHOCTIX 00pabOTKH TEepPCOHANBHBIX AAHHBIX, OCYIIECTBISIEMOH 0e3
HCIIOJIE30BaHMs CPEJCTB aBToMaTH3alMu, yrBepxaeHHoe [locranomnenuem IlIpaBurenscTBa
Poccuiickoii ®@eneparu Ne 687 ot 15.09.2008 r.; Tpebopanue Kk 3ammuTe NEpPCOHATBHBIX
JAHHBIX IpH HX o00paboTke B HHPOPMAIIMOHHBIX CHCTEMAax IE€PCOHAIBHBIX JaHHBIX,

yrBepxaeHHble [loctanopnenuem IlpaButenbcrBa Poccuiickoit @epepamuu Ne 1119 or
01.11.2012r.

1.2. JlanHOE IOJIOXKEHHWE OIpeseNseT OCHOBHBIE TpeOoBaHHMS K 3amuTe, 00paboTKe, MOPSIKY
IOJIyYCHHs, XPaHEHHs, HCIIONB30BAaHHS M IIepPeJadyH NEePCOHAIBHBIX JAHHBIX COTPYIHHKOB
JIETCKOTO cajla, a Tak)Ke OTBETCTBEHHOCTB 3a HapyIIEHHE HOPM, PEryJIHpyIoIuX o0paboTky H
3aIlUTY EPCOHANBHBIX JaHHbIX B JIOVY.

1.3. Ilonoxenue ycTaHaBIUBAET OCHOBHBIE TIOHSTHSI H COCTAB MMEPCOHATBHBIX JaHHBIX paOOTHHKOB
B JIOY, pernamentupyeT (opMHpOBaHME M BeJleHHE JIMYHBIX Jel, OIpejesseT IpaBa H
0053aHHOCTH pPaOOTHHKOB IO 3allUTEe IEPCOHANBHBIX JaHHBIX, a TakKKe 00sS3aHHOCTH
COTPYAHHUKOB 110 00ECIIEUCHHIO JOCTOBEPHOCTH MEPCOHATBLHBIX JTAHHBIX.

1.4. [lenpr0 HACTOAINETO TOJOXEHHS SBIAETCS obeclieuyeHHe 3alMTHI IpaB M. CBOOOX.
[EeJarorHYECKUX pabOTHHKOB M OOCIy)KMBAIOLIEro IMepcoHala InpH o0paboTke HX
NEPCOHAIBHBIX JaHHBIX, B TOM YHCIE 3alUTHI IpaB Ha HEIIPUKOCHOBEHHOCTh YaCTHOM KHM3HH,
JHYHYIO TalHY.

1.5. TIpu onpenenennn o0beMa U CoZlepKAHISI IEPCOHATBHBIX TAHHBIX PabOTHUKA aIMUHHCTPALIHS
JOY pykooactByercst Koneruryrueit Poccuiickoit ®enepannn, OenepaisHBIMU 3aKOHAME U
HactosuM [lomoxenuem.

1.6. IlepcoHasipHble  JTaHHBIE OTHOCATCS K KOHGOWACHIHAILHOH wWHpOpMamuu. Pexum
KOH(MHMICHIMAIBHOCTH IIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIy4asX 0Oe3IHUHBAHHS MM IO
HCTEYEHHH 75 JIET CPOKA XpaHEHHUs], €CIIH HHOE HE OIPEIeJIEHO 3aKOHOM.

1.7. Hacrosmee IlonoxkeHue sBIAeTCS BHYTPEHHHM JIOKaNbHBIM HOpMaTHBHBIM akToMm JIOV,
00s3aTeIbHBIM UL MCIIOJHEHHUS BCEMM PabOTHHKAMM, MMEIOIMMH JOCTYI K HEPCOHATBHBIM
JaHHBIM coTpyaHHKOB JIOVY.

2. OcHoBHbBIC IOHATHS H COCTAB MEPCOHAILHBIX IAHHBIX PA0OTHHKOB

2.1. llepconanvuvie Oannvie — mobas WHOOPMAIKS, OTHOCAIIANCS K OINPEICIICHHOMY WM
(hamMuMs, UMsI, OTYECTBO, TOJ, MECSI, JaTa U MECTO POXKICHHUS, a TAKXKE ajpec, ceMeifHoe,
COLIHAJIBHOE, HMMYLIECTBEHHOE MONOXKEHHe, oOpazoBaHHe, Ipodeccus, TOXOABI U Apyras
UH(pOpMAaITHS.

2.2. Ilepconanvuvie oannvlie pabomuuka - 310 WHPOpMaIs, HeoOxoaumas 3aBeayromemy JIOY B

CBfA3M C TPYAOBBEIMH OTHOLICHHUSAMHM U Kacarolnasicsi KOHKpeTHoro cotpynauka. [lox undopmanuei o

pabOTHHKE NMOHMMAIOTCS CBeACHHS O (pakTax, cOOBITHSX H OOCTOSTENHCTBAX JKH3HH pPabOTHHKA,

TI03BOJISFOINHE UAEHTH(UITMPOBATE €TI0 JIMYHOCTE. [lepcoHanbHbIe JaHHbIe pabOTHHKA COIepIKaTCs

B OCHOBHOM JIOKYMEHTE IIEPCOHATBHOTrO yueTa pabOTHHKOB - INYHOM Jelie paboTHHKA.

2.3. Obpabomka nepconanbHulx OaHHbIX — 9TO NSHCTBUSA (OMEpalKi) ¢ MEPCOHATBHBIMH JaHHBIMH,

BKIIOYas cOOp, CHUCTEMaTH3allMI0 W HAKOIUICHHE, XpaHEHHe, yTOouHeHHe (OOHOBICHHE H

HBMCHeHHC), HCIIOJIL30BAHHE U paciipoCTpaHEHHE (B TOM HHCIIE Hepenaqa) NEPCOHATIBHBIX JTaHHBIX.

2.4. Pacnpocmpanenue nepconanvbhulx OauHblX - JEWCTBHS, HANpaBleHHBIE Ha TMepenauy

NIEPCOHANILHBIX JAaHHBIX ONpEeNENeHHOMY KpyTy JHIl (Tepefada NMepCcOHaJbHBIX MaHHBIX) HJIH Ha

O3HAKOMJIEHHE C NEPCOHAILHBIMU JaHHBIMH HEOTPAaHHYEHHOTO Kpyra JHI, B TOM YHCIE

00Hapo/I0BaHHE INEPCOHAIBHBIX JaHHBIX B CPEACTBAX MAaccOBOW HH(pOpPMAIHH, pa3MElICHHE B

HH(pOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHEIX CETAX HIIH MPEIOCTABICHHE JOCTYNA K MEPCOHATBHBIM

JIAHHBIM KaKMM-THOO HHBIM CIIOCOO0OM.



2.5. Hcnonv308anue nepcoHanvhblx OanHuix - ISHCTBHA (OTepaliiu) ¢ MepCoHATLHBIMA TAaHHBIMH,
coepmaemele JIOY B 1ensx mnpuHSTHS pelieHHE MM COBEpIIEHHS MHBIX —IEHCTBHH,
MOPOXKJAIOMINX IOPHIHYECKHE MOCNIEICTBHS B OTHOIIEHHH PAOOTHUKA WIIH JPYTUX JIMI THOO HHBIM
00pa30M 3aTparuBaloIInX Ipasa H cBO0OI6I paOOTHHKA HITH JPYTHX JIHII.

2.6. Obugeoocmynnvie nepconanvhvle danible - TEPCOHATBHBIE JIAHHBIE, TOCTYII HEOIPAHHYEHHOTO
Kpyra JIHIl K KOTOPBIM IIPEIOCTaBJICH C COTJIacHs pabOTHHKA WJIM Ha KOTOPHIE B COOTBETCTBHH C
(enepanbHBIMU 3aKOHAMH He pacipocTpanseTcs TpeboBanne coOMOaeH s KOH(DHIeHIIHATEHOCTH.
2.7. B cocTaB nepcoHabHbIX JIaHHEIX paboTHuka JIOY BXOIT:

aHKeTHBIE ¥ Onorpaduyeckue JaHHbIE;

obpa3zoBanue;

CBEJICHHS O TPYIOBOM H 00IIEM cTaxe;

CBEJIEHHS O COCTaBe CEMbH;

[IaCTIOPTHBIE JAHHBIE;

CBEJICHHSI O BOMHCKOM YUeTe;

CBEZICHHS 0 3apabOoTHOM IUIaTe COTPYIHUKA;

CBEJICHHS O COIMATIBHBIX JILIOTAX;

CIEMANBHOCTE;

3aHHMaeMasi JOJDKHOCTE;

aJipec MecTa XHUTENILCTBA U TeledoH;

MECTO pabOThI MM YueObl WICHOB CEMBH H POJICTBEHHHKOB;
coJiepixaHHe TPYAOBOTO I0TOBOPA,;

IIOJUIMHHUKH ¥ KOITHH TPHKA30B;

JIMYHOE JIENIO U TPYIOBas KHIKKA COTPYIHUKA;

OCHOBaHHMS K IIpHKa3aMm;

MaTepuanbl IO TOBBIIIEHHUIO KBaIM(PHUKAIMK M NEpPeloArOTOBKE COTPYJHHMKA, €ro
aTTeCTalH, CIyKeOHBIM pacclieIOBAHHAM.

2.8. Jlmunoe neno Da60THHK3. JOY HaxoJuTCs B JOKYMEHTAIHH JICJIONPOHU3BOIUTENS U COCTOUT M3

cJie

UX TOKYMEHTORB:

aHKeTa;

aproOuorpadus;

KOIIMHU IOKYMEHTOB 00 00pa3oBaHuH;

Kaptoyka popmsr T-2;

KOIIMS IIpUKa3a o puéMe Ha paboTy;

TPYZAOBOH JOTOBOP;

INOKYMEHTBI, CBA3aHHBIC C IIEPEBOJIOM H MEpeMeleHHeM pabOTHHKA (KOTIMU MPHKA30B,
3asBICHUS pabOTHHUKA H T.I1.);

BBIITUCKHU (KOIIMH) U3 JOKYMEHTOB O IIPHCBOCHHUH TIOYECTHBIX 3BAHHH, YICHOM CTETIEHH,
HarpaxJI€HHH rocy1apCTBEHHBEIMH HarpagaMu;

KOITHH HarpaaHBbIX JIHCTOB,

aTTeCTaIllMOHHEIE JIHCTEI,

KOIIHH IIPHKA30B O MOOIIPEHUSIX, B3LICKAHUSIX;

XapaKTEPHUCTUKH C IPEeABIYINEero MecTa paboThl;

3asBJieHHE paboTHHKA 00 YBOJLHEHHH;

KON NpHKa3a 00 YBOJILHEHHH;

3asBleHHe DPaboTHHKa 00 o3HakoMmieHHH ¢ aokymeHTaMH JIOVY, ycTaHaBIHBaIOIUMH
nopsiziok  00pabOTKH NMEPCOHANBHBIX MaHHBIX paOOTHHKOB, a TakXe O €ro ImpaBax H
00s13aHHOCTAX B 3TOH 00J1aCTH;



* JIpyrde JIOKyMEHTBI, HaXOXJ€HHE KOTOPHIX B JIMYHOM Jieje OyJer TpH3HAHO
1eJ1eco00pa3HEIM;
* B JIMYHOE JeN0 pabdOTHHKA JOIIKOJBHOTO 00pa30BATENBHOIO YUPEKACHHUS BKIIOYACTCH
TaKKe OIMHCEH BCEX JOKYMEHTOB, HAXOASAIIHUXCS B JIeTIC.
2.9. Pa3Memenue Ha oduuuaneHoM caiite (ortorpaduii paOOTHHKOB, BHAEO C paOOTHHKAMH
COTPYAHHKH pa3pellaroT IyTeM IIpeI0CTaBICHHs Corlachs Ha 00paboTKy MepCOHANBHBIX JaHHBIX B
JOIIKOJIBHOM 00pa30BaTeIEHOM YUPEIKICHHH.
2.10. IlepconanpHbie nanubie padotHrka JIOY sBis0TCA KOHGHISHITMANIBHON HHpOpMale U He
MOryT OBITH MCIONB30BAHEI COTPYIHHKAMH JOIIKOJIEHOTO 0Opa3oBaTENBHOTO YUPEXKJEHHS B
JMYHEIX [EJsX.

3. llopsigok noJryuenusi, 00padOTKH U NepeAavH MepCcoHATbHBIX JAHHBIX PA00THHKOB

3.1. ITox o6paboTkoii nepcoHanbHBIX AaHHBIX paboTHHKa JIOY nonumaercs nojiyueHue, XpaHeHHe,
KOMOMHHPOBaHHE, Iepefada WM J000Oe Jpyroe MHCIOJNb30BAHHE TIEPCOHANBHBIX JAHHBIX
COTpPYIHHKA JOLIKOJIEHOIO 00pa30BaTEIbHOTO YUPEKICHHS.

3.2. B nensax obecrnieyeHus mpaB U cBOOO/I YelloBeKka ¥ rpaxiaHuHa Npu 06paboTke NePCOHANBHBIX
JIAHHBIX paboTHHKa 00s83aHbl cODIIOAATECS CaeAYIOIKe 001He TpeboBaHus:

3.2.1. Tlonyuenue, xpaHeHHe, KOMOMHMpPOBaHHE, Iepejada WM J0d0e Jpyroe HCIOIb30BaHHE
NEPCOHANIBHBIX JaHHBIX paboTHuka J[OY MOXKET OCYLIECTBIATBCA MCKIIOUHUTENBHO B IENIAX
obecrieueHnsT CcOOMIONEHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COACHCTBHSA
paboTHHKaM B TPYZOYCTpoHcTBe, 0OyUeHHH W IPOJBHKEHHH IO ciIyx0e, obecnieueHus THYHON
0e30macHOCTH COTPYOHHKOB, KOHTPOJIS KOJHYECTBA W KadecTBa BBIMOJHAEMOH paboThl H
obecrieueHHs] COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenenennn oObeMa H cojaepxkKaHHA, 00pabaThIBaéMBIX IEPCOHANBHBIX JaHHBIX
pabotuuka 3aBenyoumwmi JIOY nomken pykoBojctBoBathes Koncrutyrmued Poccuiickoit
Oenepanun, TpyAOBBIM KOJEKCOM H HHBIMH (e/ilepalbHBIMH 3aKOHAMH.

3.2.3. Bce nepcoHayipHBIE JlaHHbIE pabOTHHKA IOJYYarOTCS y HEro camoro. Eciu nepcoHanbHEIE
JaHHble coTpyaHuka JIOY BO3MOXKHO MOJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOJDKEH
OBITH yBEZTOMIIEH 00 3TOM 3apaHee, | OT HEro JOJDKHO OBITh MOJIY4YE€HO THCHEMEHHOE COTJIacHe.

3.2.4. 3aBenyromuit JOMKOILHEIM 00pa30BaTeIbLHBIM YUPEIKICHHUEM IOJDKEH COOOIMUTE pabOTHUKY
0 LEJAX, MIPEATONaraéMbIX HCTOYHHKAX U crI0co0ax I0Jy4eHHs IePCOHAJIBHBIX JIaHHBIX, a TAKKE O
XapakTepe MOJJIEeKaINX MOTYYeHHIO NIePCOHATIBHBIX JJAaHHBIX U MOCIEACTBUIX OTKa3a COTpYAHHKA
JIaTh TUCBMEHHOE COTJIaCHe Ha UX IOJIyYEHHE.

3.2.5. He momyckaercs mnonyyeHne u 06paboTKa MEpCOHATBHBIX JaHHBIX pabotauka JIOVY o ero
IIOJIMTHYECKUX, PEJIMTHO3HBIX W HHBIX YOEKIACHUAX M YACTHOM KHM3HM, & TAKXKe O €ro WICHCTBE B
00IIEeCTBEHHBIX O0BEIMHEHHSAX HIIH ero Ipo()COI3HOM AEATENIFHOCTH, 3a HCKIIOYEHHEM CIIyYaeB,
[IPEyCMOTPEHHBIX 3aKOHOAAaTensCTBOM Poccuiickoit @enepanumu.

3.2.6. Paboromarens He HMeET IIpaBO IOAy4aTh M 00padaTeIBaTh IEPCOHANBHBIE JTAHHBIE
pabOTHHKA O €ro WICHCTBE B 00LIECTBEHHBIX 00BETHHEHUSIX WK ero Npo()COI3HOM e TeTbHOCTH,
33 HCKJIFOYEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX (peepaTbHBIMU 3aKOHAMH.

3.2.7. 1lpu NpUHATHH pELIEHWH OTHOCHTENEHO PAOOTHHKA HA OCHOBAHHH €r0 MEPCOHATBHBIX

JAaHHBIX HE J0MyCKaeTcs MCIONL30BAHHE NAHHBIX, IOMYYSHHBIX UCKIIOYMTENIHLHO B pe3ylbTare HX
aBTOMAaTH3HPOBAaHHOH 00pabOTKH MITH DJIEKTPOHHOTO MOTYYCHUS.
3.3 Hpuﬂlmnm 00paboTKH MTepcOHANBHEIX JAHHEIX paboTHHKOB JIOY:

3aKOHHOCTH IieJieit ¥ criocofoB 00pabOTKH NMepcoOHANLHBIX JaHHBIX U 100POCOBECTHOCTH;

*  COOTBETCTBHS Ilieseif 06pabOTKH NMepcOHANBHBIX JAaHHBIX IIETISM, 3apaHee ONpe/le/IeHHBIM U
3asBIICHHBIM TIpH cOOpe NepCcOHATBHBIX MJAHHBIX, a TakKe IOTHOMOYMSM paboTHHKa,
OCYIIECTBIISIONIET0 00paboTKy MepcOHANBHBIX JaHHBIX;

* coOoTBEeTCTBUSI 00BeMa M XapakTepa oOpabaThIBaeMBIX NMEPCOHANBHBIX TAHHBIX, CIOCO00B
00pabOoTKH IIEpCOHATBHBIX AaHHBIX LEAM 00paboTKH IEPCOHANIBHBIX JaHHBIX;

* JIOCTOBEPHOCTH II€PCOHANBHBIX MJAaHHBIX, WX JOCTATOYHOCTH nJs Iened obpabdoTkw,
HEJIONYCTUMOCTH 00paboTKH NepCcOHATBHBIX JaHHBIX, W30BLITOYHBIX 110 OTHOLICHUIO K
LEJISIM, 3asiBIEHHBIM MPH cO0pe MepcoHaNbHBIX JaHHBIX,

* HEeJONMyCTUMOCTH OOBEIMHEeHHs CO3/IaHHBIX JUIsi HECOBMECTHMBIX MEXIy co0oi meneit 6a3
JTAHHLIX HH(OPMAIIMOHHBIX CHCTEM NMEPCOHAIBHBIX JIAHHBIX.



3.4. B ciyyasx, HENOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMHM TPYAOBBIX OTHOIIEHHH, B
coorBercTBiH cO cT. 24 Komcrurynuu Poccuiickoit ®enepanup BO3MOXHO TONydYeHHE H
00paboTKa JaHHBIX O YAaCTHOH M3HU pPabOTHUKA IOIIKOJIFHOIO 00pa30BaTENBHOIO YUPEXIECHHS
TOJILKO C €r0 MUCEMEHHOTO COTJIACHS.

3.5. K obpabotke, nepeaue U XpaHEHHIO IEPCOHANBHBIX JaHHLIX PAOOTHHKA MOTYT HMETH JIOCTYII
COTpPYIHHUKH JOIIKOIHEHOTO 00pa3oBaTeIbHOTO YUPekKIEHHS.

3.6. Mcnonb3oBaHHe NEPCOHATBHBIX MaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C LEISAMH,
OIIPEJICNIMBIIMMH MX nodydeHHe. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIOJB30BAaHBI B LIEJIAX
NPUYMHEHHS UMYIIECTBEHHOTO H MOPAJIBHOTO Bpe/la rpaKaaHaM, 3aTpyJHEHHS Pealu3alMHy 11paB 1
cBobox rpaxnan Poccuiickoit @enepanuu. Orpanuuenue npap rpaxznad Poccuiickoii @enepaunu
Ha OCHOBE HCMOJB30BaHUs HHGMOpMAaUd 00 HX COIHAIBHOM IPOUCXOXIEHHH, O PacoOBOH,
HaI[HOHAJILHOH, SA3BIKOBOM, PEeJIMIMO3HON U NapTHHHON MPHUHAIE)KHOCTH 3aIIpelleH0 H KapaeTcs B
COOTBETCTBHH C 3aKOHOJATEILCTBOM.

3.7. Ilepenaua mepcOHAIBHBIX JAHHBIX paOOTHHMKA JOMIKOJIBLHOIO 00pa30BAaTENBHOIO YYPEKIECHHS
BO3MOXHA TOJIBKO € corjlacusi pabOTHMKa B ChOy4asX, HOpAMO  IPeJIyCMOTPEHHBIX
3aKoHoJ1ateIbcTBOM Poccuiickoit denepanun.

3.8. IIpu nepenaye nepcoHaNbHBIX JAHHBIX pabotHuka 3asenyroumi JIOY nomkeH coOmomaTh
CIICYHOIIIHE TD86OBaHHHI

* He coo0laTk NepcoHalbHbIE NaHHblE PabOTHHKA TpeTbel CTOpoHe 0e3 MHCBbMEHHOIO
cornacusi pabOTHHKa, 3a HCKIIOUEHHEM CIIy4aeB, KOI/Ja 3TO HeoOXOJMMO B LEJsX
OPEAYNPEXIEHHs YIpo3bl KM3HM M 3/10pOBbIO pa0OTHHKA, a Takke B Clydasx,
YCTAHOBJIEHHBIX (pe/iepalibHbIM 3aKOHOM;

e He coo0miatk NEpCOHAJbHBIC NaHHBIE pabOTHHKA B KOMMEPYECKHX Lelsix Oe3 ero
MHCHMEHHOTO COTJIACHS; b :

*  TMpeAynpemuTh JHI, MONYYaroIMX IepCOHAIbHbIC JaHHble pPabOTHHKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITH HCIIOJIB30BaHbl JIMLIb B LENSAX, JUIL KOTOPBIX OHHM COOOINECHBI, H
TpeOOBaTh OT ITHX JIMI MONTBEPXKIEHHS TOrO, YTO 3TO MNpaBwio cobmozaeno. Jluua,
IIOJIyJarolye NepCoOHaNbHbIE aHHble paboTHHKA, 0053aHBI COOIIOAATH PEXKUM CEKPETHOCTH
(koHpuIeHIMaNbHOCTH). JlaHHOE TIOJOXKEHHE He  paclpocTpaHsercss Ha oOMeH
[IEPCOHANLHLEIMA  JJAHHBIMH PabOTHHKOB B IIOPSIJIKE, YCTAHOBJIEHHOM (e/lepalbHbIMU
3aKOHAMHU;

* paspemlaTb JOCTYH K TIEPCOHATBHBIM J@HHBIM pPAOOTHUKOB TOJIBKO CIEIHAIBHO
YIIOJIHOMOUYEHHBIM JIMLIAM, OllpeJesieHHbIM Mpuka3oM 1o IOV, npu 3ToM yKazaHHbIE LA
JIOJUKHBI MMETH INIPAaBO I10JIy4aTh TOJBKO T€ IEPCOHAJIBHBIE JIaHHbIE PabOTHHKA, KOTOpLIE
HEeoOXOJUMBI JUIS BBINOJTHEHHS KOHKPETHBIX (QYHKITHIA;

* HE 3anpamMBaTh HHQOPMAIMIO O COCTOSIHHH 370POBBS pabOTHHKA, 32 MCKIIOUEHUEM TEX
CBEJICHUH, KOTOpPBIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH BBINIOJIHEHHS pPabOTHHKOM
TPYAOBOH (YHKIIHH;

. nepenapaTtes IEPCOHAIIBEHBIC JAaHHEBIC pa60THHKa npeacTaBUTEIISAM paGOTHI/IKOB B IIOpPsAOKE,
YCTaHOBIEHHOM TpyIOBBIM KOJEKCOM, W OTPaHHYMBATL 3Ty HH(DOPMAIMIO TONBLKO TEMH
NEPCOHANIBHBIMH  JaHHBIMH  paboTHHKA, KOTOpble HEOOXOJWMBI JUIS  BBIIONHEHUS
yKa3aHHBIMH IIpeICTaBUTEIAMHU X GYHKIUH.

3.9. Ilpu nepenaye nepcoHANBHBIX JAHHBIX PaOOTHHKA (B TOM YHCIE H B KOMMEPUYECKHX IIEMsIX) 3a

npenensl JIOY 3aBenyiomuii JeTCKUM CajioM He JOJDKEH coo0IaTh 9TH JaHHBIE TPEThel CTOpoHEe

0e3 MUCBMEHHOTO cornacys padOTHHKA, 32 HCKIIIOYEHHEM CIyYaeB, KOra 3TO HeoOX0MMO B IIEJISIX

MPENYNPEXNJCHHS Yrpo3bl KH3HH W 37I0POBBIO PAa0OTHHKA WM B CIy4asX, YCTaHOBIEHHBIX

tbenepalbHEIM 3aKOHOM.

3.10. Tlepenaya nepcoHaNbHBIX JAaHHBIX paOOTHHKA B Ipeeliax JOMKOIEHOrO 00pa3oBaTeIbHOTO

YUPEKACHUS OCYIIECTBIISACTCSI B COOTBETCTBHH C JIOKAIIBHBIMH HOpPMAaTHBHLIMH aKTaMH

YUpEKICHHS.

3.11. He nomyckaercst oTBeuaTh Ha BOIIPOCHI, CBA3aHHBIE C TIepeadeii IepcoHaIbHON HHOpMaHU
no Tenedony i dakxcy.




3.12. Bee Mepbl KOHOHICHIHATBHOCTH NpH cO0pe, 06paboTKe M Nepeavyu EPCOHAIBHBIX JaHHBIX

COTPYIOHHKA DacIpOCTPAHSIOTCS Kak Ha OyMakHple, Tak ¥ Ha 3JIEKTPOHHEIE
(aBTOMAaTH3HPOBAHHEIC )HOCHTETH HH()OPMAIIHH.

4. ®opMHpoOBaHHE H BeJleHHE JHUHBIX e padoTHukos JOY

4.1.

JIugnoe peno pabOTHHMKA JOIIKOJBHOIO 00pa30BATEIBHOTO YUpeXIeHHS (OPMHUPYETCS
1I0CjIe U3JaHMA [IPHKa3a O ero mpuéMe Ha paboTy.
4.2. IlepBoHAYAIbHO B JIHYHOE JENO TPYINIUPYIOTCS JOKYMEHTEHL, COAEpIKAIIME
HEePCOHAIbHBIEIAHHBIE PAOOTHHKA, B OPSJIKE, OTPAXKAKOIIEM Npoliece nprHéMa Ha paboTy:
3asgBleHHe pabOTHHKA O IIpHeMe Ha paboTy;
aHKeTa,
aBToOHOrpadus;
XapaKTepHCTHKA-PEKOMEH IAIHS;
KOIIMs IIPHKa3a o IpHéMe Ha paboTy B JOMIKOJIBHOE 00pa30BaTeIbHOE YUPEIKICHHUE;
pacnucka paboTHuka 00 o3HakoMIcHHH ¢ JokyMeHTamu JIOY, ycraHaBIHBAIOIIHMMH
nopsAnoK 0OpaboTKH TepcoHANBHBIX JaHHBIX pabOTHHKOB, a TakKe 00 ero mpaBax H
0053aHHOCTSX B 3TOH 00JIaCTH;
pacmucka paboTHHKAa 00 O3HAKOMIIEHHH €T0 C JIOKAThbHBIMH HOPMATHBHBIMH aKTaMH
JIOIIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEKIACHHUS, BHYTPEHHAS OMHUCE.
4.3. Bce OKYMEHTBI TMYHOTO JieNa MOAIIHBAIOTCS B 00JI0KKY 00pasiia, yCTaHOBICHHOTO
B JIOIIKOJIEHOM 00pa30BaTeIbHOM YUPEXKICHHH; Ha 00J0XKKE TODKHBI OBITH (haMUIIHs, MM,
OTYECTBOCOTPY/IHUKA.
44, JIuyHoMy geny NpuUcBauBaeTCs HOMEpP, KOTOPHIH (HKCHpYETCsS B KypHaie  yuéra
nuyHbIX Jen. HoMep nmuuHOro sena CoTpyaHHKa JIETCKOrO Caja IPOCTABISETCS B BEPXHEM
JIEBOM YTIIy OOJIOXKKH Jiea.

4.5. K ankere B mu4HOM jene mpukienBaercs GoTorpadus padorHuka (6€3 roJIOBHOTO
ybopa) dbopmara 3x4.
4.6. B nuynom pene pabormmkxa JIOY Benercs BHYTpEHHSISL ONMCh, KyJa 3aHOCSTCS

HAaHMEHOBaHWS BCEX IOAMIMTHIX JOKYMEHTOB, JlaTa WX BKIIOUEHHS B JIE]I0, KOJIHYECTBO
JIHCTOB, & TAKXKE JIaTa U3BATHS JOKYMEHTA U3 JeJa ¢ YKa3aHUEM JIHIA, H3BSABIIEro JOKYMEHT,
H IPHYMHY H3BATHS. B ciaydyae BpeMEHHOrO H3BATHA JOKYMEHTA BMECTO HETO BKJIA/IBIBAETCS
JIHCT-3aMEHUTENb. V3biTHE JIOKYMEHTOB H3 JIMYHOrO Jeia MPOH3BOAMTCS MCKIIOYMTENLHO C
pa3peleHns 3aBeJyIOIIEro MOIIKOIBHEIM 00pa3oBaTeIbHBIM YUPEKJAeHHEM. BHYTpeHHss
OIHCH ITOJNMUCBIBACTCS JEIONPOH3BOUTENEM, C YKa3aHHEM JaThl COCTaBJICHHS.

4.7. Bce AOKYMCHTEL, IIOCTYIIAOIIHE B INYHOE ACII0, PACIIONATalOTCA B XPOHOJIOTHYECKOM ITOPIKE.

4.8. He nmomyckaeTcst BKIIIOUATH B JIMYHOE JEJO JOKYMEHTBEI BTOPOCTENIEHHOTO 3HAYEHHS,
HMEIOmMHeBpeMenHble (0 10 1eT) cpoku XpaHeHHs, HAlPUMep, CIIPABKH ¢ MECTA JKUTEIhCTBA,
0 COCTOSIHHH 3/I0POBbSI, O CEMEHHOM TIOJIOKEHHH U T.11.



4.9. JIMCTBI  JIOKYMEHTOB, MOJAMMTEIX B JIMYHOE Jel0 pabOTHMKA JIOMIKOJIBHOTO
00pa30BaTEIBHOTO YUPEKICHHS, HYMEPYIOTCSL.
4.10.  Amnxerta sBISETCS OCHOBHBIM JIOKYMEHTOM JIHYHOTO JeNa, MPeACTABISIOMUM coO0H
IepedyeHb BONPOCOB © OuWorpadMyeckHx J@HHBIX COTPYIHHKA, ero o0pa3oBaHHH,
BBINOJIHSEMOH paboTe ¢ Havaiga TPYJOBOH IESTENbHOCTH, CEMEHHOM IIOJIOKEHHH, MECTE
IPONMCKUA MM MPOKHBAHHUS W T.II. AHKeTa 3amojiHsgeTcss padOTHHKOM CaMOCTOSITEIBHO IPH
othopMIIeHHH NTpUéMa Ha paboTy B IOIIKOJIbHOE 00pa30BaTEIbHOE YUPEIKICHHE.
4.11. Ilpu 3amonHeHWH aHKeTHl pabOTHUK NODKEH 3alONHATH Bce €€ rpadsl, Ha Bce
BOIIPOCHI JaBATh MOJIHBIE OTBETHI, HE JIONYCKATh UCIIPABJIEHHH HIIH 3a4epKUBAHUS, TIPOUEPKOB,
IIOMapoK, B CTPOTOM COOTBETCTBHH C 3alHMCAMH, KOTOPBIC COIECPXKATCA B €ro JIMYHBIX
nokymenrax. OtpunareibHble OTBeTHI B rpadax aHKeThl 3alUCHIBAIOTCS 0Oe3 MOBTOPEHUS
BOIIpOCA.
4.12. I[Ipu  3zanosmenun  rpadsl  «O0OpaszoBaHHe» cIENYET NPHMEHSTH  CICAVIOIIHE
(GbOpMYJIHDOBKH B 3aBHCHMOCTH OT TOTO, KaKO# JJOKYMEHT UMeeTcs Y paboTHHKA!
*  (BBICIIEEY;
*  (HETOJIHOE BEICIIIEeY;
*  «CpejHee CIeIHATEHOEeY,
*  (HEMOJIHOE CPEJIHEEY.
4.13. B rpade «bmmxaiiimme poICTBEHHUKHY» TEPEYUCIISIIOTCS BCE WIEHBI CEMbH pabOTHHKA
JOY ¢ ykazanueMm creneHu pojacTBa (OTell, MaTh, MYX, X€Ha, ChbIH, JI04b, POJHBIE OpaT U
cecTpa), Jajee IepeuruCIsIIoTes OJIM3KHE POJCTBEHHHMKH, NPOXKHBAKOIIHE COBMECTHO C
pabOTHUKOM. YKa3bIBalOTCs (aMHIIHS, MM, OTYECTBO M JaTa POXKIACHUS KaxJI0ro 4ieHa
CEMBH. it
4.14. B rpade «Brmonnsemas paboTa ¢ Hayaua TPYIOBOH AEATENBHOCTH» OTPAXKAKOTCA
cBeJleHHs 0 paboTe B CTPOroM COOTBETCTBHH C 3alUCAMH B TPYIOBOH KHMKKe. B TpymoByio
NeATeNbHOCT, HE BKJIIOYaeTcs BpeMss yuyeObl B o0meoOpa3oBaTelibHBIX — IIKONAX,
npo(ecCHOHAIBHO-TEXHHYECKHX U IPYTUX IPHPaBHEHHBIX K HUM y4eOHBIX 3aBeleHHAX. Bce
3allUCH NIPOM3BOJIATCS B XPOHOJIOTHYECKOM TTOPSIKE.
4.15.  AHKeTa NOANHUCHIBAETCS JIMIIOM, IIPUHUMAEMBIM Ha paboOTy, U JEIONPOU3BOIUTENIEM
JOLIKOJIBHOTO 00pa30BaTENbHOIO YUPEMHIECHUS I0OCIE CBEPKHM CBEIEHHH, 3aHECEHHBIX B
AHKETY, C COOTBETCTBYIOIIMMHU JOKYMEHTAMH W 3aBEPSETCS MEUaTHIO.
4.16.  AproOumorpadusi - JOKYMEHT, COJEp)KAIlHH ONHCAaHHE B XPOHOJIOTHYECKOH
IIOCJIENIOBATEILHOCTH OCHOBHBIX JTAllOB KU3HU H JEATENLHOCTH NpuHHHMaemMoro B IOV
paboTHuKa. ABTOOMOTrpadus cocraBiseTcss B MPOHM3BOJNILHOM (opme, 0e3 MOMapok H
HCIIPaBJICHUH.
4.17. OcHOBHBIE MOMEHTBI, KOTOPBIE JIOJKHBI OBITh OCBEIEHBI B aBTOOMOrpadHu:
*  (bamuuus, UMs1, OTYECTBO;
*  YHCII0, MECSII] ¥ TOJ] POMKICHHS;
* moJiydeHHoe oOpa3oBanue (Tze, KOraa, B KAKHX y4eOHBIX 3aBeJIeHHSX, IT0 KaKoi
CIEIHATBHOCTH);
* BpeMs Hadaja TPYIOBOMH JesTeIbHOCTH;
* TPHYMHBI Iepexoia Ha JAPYroe MecTo padoThl;
* OTHOIIEHHE K BOMHCKOIT 0053aHHOCTH, BOWHCKOE 3BaHHE;
* HaJMuHe MPaBUTEILCTBEHHBIX HArPasl, MOOIIPEHHIH;
*  CBEJECHMS O CEMEHHOM MONIOKEHUH U OMM3KUX POJICTBEHHUKAX;
* Jara cocTaBieHHs aBToOHorpaduu U THYHAs MTOAMUCEH COCTABIIAEMOTO.
4.18.  Aprobuorpadus, cocrarnennas npu mnpueme B IOV, He mMOmIekKHT KOPPEKTHPOBKE.
Ilpy HeoOXOAMMOCTH BHECEHHS W3MCHEHHH WM JOIOJHEHWH, OHH (HUKCHPYIOTCS Ha
OTACIIBHOM JIHUCTE, IIOAIIHCBIBAKOTCS paGOTHHKOM C YKa3aHuEM JaThbl H l'[pH06Il[aIOTC$[ K
NEepPBUYHON aBToOMOrpaduu. B ciydae OONBIIMX WM3MEHEHWH OHOrpaMYeCKHX JaHHBIX
pabOTHHKA OT HEro MOXKET OBITH 3aTpeboBaHa 0OHOBIEHHAS aBTOOHOTpadhus.
4.19, Aprobuorpagust He 3aBepsieTcss MOJIHCSAMH  3aBEAYIOIIETO  JOIIKOJBHBIM
00pazoBaTeNbHBIM YUPEIKICHHEM HIIH IIEUaThIO.
420. Kommu pmokymeHtoB 00 00pa3soBaHMH  3aBEpAIOTCS  JIMYHONW  [OJIHCHIO
JIENIONIPOM3BOJUTENS IIOCIIE CBEPKH MX C IMOJTAHHAUKAMH JIOKYMEHTORB,




4.21. Jlnunoe neno BeAETcs Ha MPOTSKEHHH BCEH TPYHOBOHM IEATEIBHOCTH paboTHHKa
JHOVY. W3meHenus, BHOCHMBIE B JHYHOE J€JNO, JIOMDKHBI OBITH ITOJTBEPKICHEI
COOTBETCTBYIOLUIMMH JOKYMEHTAMH.

4.22.  Jlenonpou3BOIUTE) b TPHHHMAET OT I[PHHHMaeMoro Ha pabory paboTHHKa
JOKYMEHTBI, IIPOBEPSIET MOTHOTY HX 3aIIOJHEHHS H TPAaBHILHOCTL YKa3bIBAEMBIX CBEJICHHH B
COOTBETCTBHH C IIPEIbSIBICHHBIMA UM JOKYMEHTaMH.

S. Yder u xpaHeHHe nepcOHAIbHBIX TAHHBIX PA0OTHHKOB

5.1. JIuynble nena, B KOTOPEIX XpaHATCA IepCOHANbHBIE HaHHble paborHHKOB JIOV,
SIBIIIIOTCSIOKYMEHTaMH « /1711 BHYTPEHHETr0 MOJIb30BaHHS».
5.2. JIM4HOE J1eN0 PEruCTPHPYETCsA, O YeM BHOCHTCA 3amuch B «KypHanm yuéra JIMYHBIX

qiem». JKypHall coJIepyKUT cIeayrontie rpadur:

*  NOPSAAKOBBIH HOMED JTHYHOTO JeNa;

e aMuIus, UM, OTYECTBO pabOTHHKA JIONIKOJIEHOTO 00pa30BaTeIbHOTO YUPEIKICHHUS;

*  JlaTa IIOCTAHOBKHY Jiela Ha y4eT;

*  J1aTa CHATHA JeNa C ydeTa.

5.3. Jlnumsle fena pacroniaraioTesi B MOPsAKe COMNIACHO HX HOMepaM JIH00 B ai)aBUTHOM IOPSIKE.
5.4. Ilocne yBonbHeHMs PabOTHUKA JOMIKOJBHOTO 00pa30BaTENbHOIO YUYpeXKICHUS B
JIMYHOE JIETI0 BHOCSITCSI COOTBETCTBYIOLIME JOKYMEHTHI (3asiBIICHHE O PACTOPKEHHH TPYIOBOTO
JOTOBOpA, KONHUS TPHKa3a O pacTOPXKEHHH TPYAOBOTO JIOTOBOpA), COCTAaBISETCS
OKOHUAaTeJIbHast ONUChH, CaMO JIMYHOE J1eNI0 OOPMIISETCS U TTepeaaeTes s XpaHeHH .

55, JIuyHble nena COTPYAHUKOB, yBONeHHBIX U3 JIOY, XpaHsATCS B apXHBe JOMIKOJILHOTO
00pa3oBaTENLHOTO YUPEIKICHHS B ambaBHTHOM TOPSJIKE. -

5.6. He monyckaeres:

* coo0IaTh NepcoHaIbHEIE JaHHbIe pabOTHHKA TPeTheil CTopoHe Oe3 MHCHMEHHOTO COTTIACHS
paboTHHKA, 32 HCKIIOUEHHEM CIIydaeB, KOrJa 3T0 HeOOXOIMMO B IeNsSX MpeIyIpeimIeHAs
Yrpo3bl JKH3HH M 3J0pOBBIO padOTHHMKA, a TaKKe B CIy4asx, YCTAHOBJIEHHBIX
3aKoHOJAaTeIbCTBOM Poccuiickoit Denepanuu;

*  Ccoo0OImAaTk nepcoHaNbHble JaHHBIE paOOTHHKA B KOMMEPUYECKHX LelisfX 0e3 ero MuChbMEHHOTO
COrJIacus;

*  3ampaiiMBaTh HHOGOPMAIMIO O COCTOSHHH 3J0pOBbS pPabOTHHKA JETCKOTO cajxa, 3a
HCKIIIOYEHHEM TeX CBEJCHHI, KOTOPhIE OTHOCATCSA K BOIIPOCY O BO3MOYKHOCTH BBITIOJIHEHHS
pabOTHUKOM TPYAOBOU (PYHKI[HH.

il JlocTynl kK mepcoHANBHBIM JIaHHBIM PabOTHHKOB pa3pernaeTcsi TOJBKO CIIENHaTbHO
YIIOJTHOMOYEHHBIM JIMIAM, TIPH 3TOM yKa3aHHEIE JTHIA JOJDKHEI HMETh TIPaBO MOJIY4aTh TOIBKO
T€ INepcoHalbHble JaHHBle paboTHMKa JIOY, koTopele HEOOXOMHMBI JUIS BBINOJHEHHUS
KOHKPETHBIX (PYHKIIHI,

5.8. Bce Mephl KOHpUISHIHANBHOCTH IPH y4eTe M XPaHEHHH MEePCOHANBHBIX JAHHBIX
COTPYJIHMKA  pACNpOCTPaHSAIOTCS Kak Ha OyMaXHble, TaK H Ha 3JIEKTPOHHEIE
(aBTOMaTH3MpPOBaHHBIE) HOCHTENH HHPOPMAIIHH.

3.9 XpaHeHHe NMePCOHANBHBIX JaHHBIX JOJKHO POUCXOMUTDH B MOPSAAKE, HCKITIOYAIOIIEM
HX yTpaTy MM UX HENPAaBOMEPHOE HCIOIb30BaHMUE.

6. JlocTyn K nmepcoHa/IbHBIM JIaHHBIM padoTaukos JOY

6.1. BHyTpeHHH# TOCTYH (JOCTYII BHYTPH JIOMIKOJIEHOTO 00pPa30BaTENBHOIO YIPEXKIAEHHS).

6.1.1. I[IpaBo mocTyna K IepcoHANBHBIM JaHHBIM paboTHHKa JIOY uMmeroT:
6.1.2. Ilepeyens nHI, UMEOMMX JOCTYN K NEPCOHAIBHBIM JTaHHBIM PabOTHHKOB,
omnpeleNseTcs IPUKa30M  3aBEJyIOIEro MW NHUCBMEHHOTO  00s3aTenscTBa O
HEpasIJIallleHuH TIePCOHANIBHBIX JAHHBIX paOOTHHKOB.

6.2. Buemmnuii goctym.
6.2.1. K uncimy mMaccoBbeIX moTpeOuTENEl TepCOHATBHBIX JaHHBIX BHE JOIIKOJIBLHOTO
00pa3oBaTENBHOTO  YUPEXIEHHS  MOXXHO  OTHECTH  IOCYJapCTBEHHBIE  H
HEroCy/1apCTBEHHEIE



(GyHKIMOHATBHBIE CTPYKTYPBI.

6.2.2, Han3opHo-KOHTpONBHEIE OpraHsl UMEIOT JOCTYN K MH(pOPMAIMH TOJBKO B
chepe cBoeit KOMIETEHIHH.
6.2.3. Opranusanuy, B KOTOpBIE COTPYAHHK MOMKET OCYIIECTBJIATH NEPEYHCIECHHS

JICHEXHBIX CPEJICTB (CTPaxoBble KOMIIAHWH, HErOCY/apCTBEHHbIE MEHCHOHHEBIE (OHIBI,
01aroTBOPHTENIBHEIE OPraHU3alMH, KPEIUTHEIE YUPEXKICHHS), MOTYT MOJIYYHTh TOCTYII
K IIEPCOHAITBHBIM JAHHBIM pabOTHHKA TOJIBKO B CIy4Yae €ro MUCbMEHHOTO pa3penieHHus.
6.2.4. Ilepeiaua nepcOHANBHBIX JIAHHBIX cOTpyaHuKa JIOY Apyrum opraHu3anusm:
6.2.4.1.ceeiennss 0 paboTalOIEM COTPYJHHKE MJIM YX€ YBOJEHHOM MOIYT OBITH
IPeJIOCTABICHBI IPYTOM OpraHM3allMd TOJBKO ¢ NMHCBMEHHOTO 3ampoca Ha OJiaHKe
OpraHM3alliH, ¢ IPHJIOXKEHHEM KOINHH HOTAapHAIbHO 3aBEPEHHOTO 3asBJIEHHS
paboOTHHKA;
6.2.4.2.mepcoHalpHBle JaHHBIE pPabOTHHKA JETCKOrO ¢aga MOTYT OBITh MHpeIOCTABIECHEI
POJICTBEHHHKAM MJIM YJIE€HAM €ro CeMbH TOJBKO C IMCBMEHHOIO pa3pelieHHs CaMoro
COTpYIHHKA.
6.24.3.B ciydae pasBoja ObIBuIIas Cympyra (Cympyr) HMMEIOT IIpaBO OOGpaTHUTbCA B
AOIIKOJIPHOE 00pa3oBaTeNlbHOE YUYPEXKIEHHE C NMHCHMEHHBIM 3alpOCOM O pasMepe
3apaboTHOM TIaTh coTpyaHuKa 6e3 ero cornacus (YK P®).

7. 3ammMTa NepcoHANBHBIX TaHHBLIX paboTHuKoB JJOY

Tl [Tox yrposoil HMIH ONACHOCTBIO YTpPAaThl IEPCOHANBHBIX JAHHBIX TTOHMMAETCS

CAMHHUYHOC WM KOMIICKCHOE, PeaJlbHOE€ WM MOTEHIMATbHOE, aKTHBHOE HJIH ITACCHBHOE

IIPOSABJICHHE 3JIOYMBILIIEHHBIX BO3MOXKHOCTEH = BHEIIHMX MM BHYTPEHHHX HMCTOYHHKOB |

YIpO3bl CO371aBaTh HEOIArONpPHATHBIE COOBITHS, OKa3LIBATh neCTa6HnH3pr}0u1ee BO3/IeiiCTBHE

Ha 3aLHIaeMyIo HH(OPMAIIHIO.

T2 Puck yrposer mo6sM HHOOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIE Ge/ICTBHS,

OKCTpEMallbHbIE CHUTYallMH, TEPPOPUCTHYECKHE [CHCTBHS, aBapUM TEXHUYECKHX CPEICTB H

JUHAH CBS3H, JApyrHe OOBEKTHBHBIE OOCTOSATENBCTBA, a4 TaKK€ 3aMHTEPECOBAHHBIE U

HE3aMHTEPECOBAHHEIE B BOZHHKHOBEHUH YIPO3bI JIHIIA.

7.3. 3aimTa NepcoHaNBHBIX TaHHBIX NIPEACTABISET OO0 KECTKO PeriaMeHTHPOBAHHBII

U JTHHAMHYECKH-TEXHOJOTHYECKHH Ipolece, Mpeaynpexaaronuii HapylleHue IOCTYIHOCTH,

LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUICHIIHAILHOCTH NTEPCOHAIBHBIX JaHHBIX H, B KOHEUHOM

cyere, 0OCCIICYUBAIOIMK JIOCTATOYHO HAIEXKHYIO 0€30MacHOCTh MH(OPMALMH B IpOIEcce

YIPaBICHYECKOM W INIPOM3BOJCTBEHHOH JESTEILHOCTH JOIIKOJILHOTO 06Pa3oBaTeIbHOTO

YUPEXKIACHHSL.

7.4. 3aiuTa nepcoHaNbHEIX JAHHBIX PabOTHHKA OT HENPABOMEPHOTO HX HCIIOTH30BAHHUS

HIIM YTpaThl JODKHA ObITE obecredeHa 3asenyiomum JIOY 3a cueT cpencTB JOLIKOILHOIO

00pa30BaTENLHOTO YUPEKICHHS B OPSIAKE, YCTAHOBIEHHOM (eepalbHBIMU 3aKOHAMH.

7.5. "Buympennas zauquma’'.

7 . Y OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOTO JOCTYNA K I€PCOHATBHBIM
JAHHBIM SIBJISIETCS, KaK IIPaBUIIO, IEPCOHAN, paboTaloIMi ¢ JOKyMEHTaMH H 6OazaMu
naHHbIX. Pernmamenramus mocTynma mepcoHana K KOHQMAEHIMATBEHBIM CBEJCHHSIM,
NMOKyMEHTaM ¥ 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HaIlpaBJICHHH
OPraHM3allHOHHOM 3alMThl HHQOPMALMH M IIpefHa3HadYeHa JUiA pasrpaHHYEHHs
NOJIHOMOYHM  MeXJAy  aAMHHHCTpalMedl ¥ CIENHMAJHCTAMH  JOIIKOJIBHOIO
00pa30BaTEIBHOTO YUPEKICHHS.

7.5.2. Jlns obecrieyeHHs] BHYTPEHHEH 3alUTHI IEPCOHANBHBIX JAHHBIX pabOTHHKOB
OV neobxoaMMo cobIIoaTh psit Mep:

7.5.2.1.orpaHnYeHKe H perIaMeHTallUs COCTaBa pabOTHUKOB, (DYHKIIMOHAIBHBIE
0053aHHOCTH, KOTOPBIX TPEOYIOT KOH(bUICHIIHATBHEIX 3HAHHI;

7.5.2.2.ctporoe u3buparensHoe B 060CHOBAHHOE pacrpe/ieNieHHe JOKYMEHTOB 1
MH(pOpPMAIIHH MeX 1y pabOTHUKAMH JETCKOTO Caja;

7.5.2.3.panuoHaipHOe pasMelenne pabodix MeCT pabOTHHKOB, TIPH KOTOPOM HCKITIOYANIOCH
OBl OECKOHTPOIBLHOE HCIOJIB30BAHHE 3AlIUIIAEMON HH(POPMAIIHH;




7.5.2.4.35aH1e pabOTHHKOM JIOIIKOJIBHOIO 00pa3oBaTeNbHOrO  YYpexiaeHus TpeboBaHMi
HOPMaTHBHO-METOJMYECKUX JOKYMEHTOB I10 3alIuTe HHYOPMALHK U COXpaHEHHH
TalHEI;

7.5.2.5.nanune HEOOXOAUMBIX YCJIOBHIl B IIOMEIIEHUH A paboTEI ¢
KOH(HIECHIMAILHBIMH JIOKYMEHTAMH U 0a3aMH JIaHHBIX;

7.5.2.6.ompeieNieHHe M perJIaMEHTAIHS cocTaBa pabOTHHUKOB, HMEIONIHUX MPABO JOCTYIIA
(BXx0n1a) B OMEII[EHHE, B KOTOPOM HaXOJMTCS BHIUHCIIHTENbHAS TEXHHUKA,

7.5.2.7 opranu3zaiys nopsaKa yHHITOXKeHHS HH(POpPMAITHH;

7.5.2.8.cBOEBpEMEHHOE BBUIIBICHHE HApyLIEHHs TpPeOOBaHHM pa3pelINTeIbHOH CHCTEMBI
JocTyna paboTHUKAMH;

7.5.2.9.1u4Hple JleTa  MOTYT BBIOABAThECSA  JIENIONMPOM3BOAUTENIO  (CEKpPEeTapio) TOJBKO
3apenyromuM JIOY U B MCKITIOUMTENBHBIX CIydasiX, 110 MHCHBMEHHOMY pPa3pelIeHHI0
3aBEAYIOINEro NETCKHM CaZloM, - PYKOBOJHTENK CTPYKTYPHOrO IIOJpa3/IeIeHHs
(HarpuMep, NMpH NMOATOTOBKE MaTEPUAIIOB JUUIS aTTECTAIlMK PabOTHHKA).

7.5.3. 3amuTa NepCcOHaIBHBIX TaHHBIX COTPYIHHKA HA AJIEKTPOHHBIX HOCHTEIAX.

Bcee manku, copepikaiiue nepcoHanbHbIE TaHHBIE COTPYIHHKA, JODKHBI OBITh 3alIUINCHEI TAPOJIEM,
KOTOPEIH cO0DIIaeTcss pyKOBOAUTEINIO CIIY)KOB! YIIPABIEHHS IEPCOHANIOM W PYKOBOJHUTEIIO CITYKOBI
HH(OPMAIMOHHBIX TEXHOJOTHIA.

7.6. "Buewnan 3auguma"

7.6.1. [lon mOCTOpOHHHM IHIIOM TOHHMaeTcs Jo0oe JHIo, HEe HMEoIIee
HETOCPEICTBEHHOTOOTHOIEH!s K fesaTesibHocTH JIOY, noceTuTenu, pabOTHUKH APYTHX
OpraHM3alMOHHBIX CTPYKTYp. ITocTOpoHHME JMIa He MOIDKHBI 3HATH pAcIpelelieHHE
(Gynkuuii, paboyme nponeccel, TEXHOJOTHIK) COCTaBICHHS, OGOPMIICHHS, BEICHHSI H .
XPaHEHHsI JOKYMEHTOB, JIMYHBIX Jie]l U paboyHX MaTepHalOB Y IEIONMPOH3BOIHUTEIIS
(cexperaps).
7.6.2. Ina obecneuenus BHeNIHEH 3aIMHUTHLI MEPCOHANBHBIX JAHHBIX COTPYIHHKOB
JOY HeoOxomumo cobmoaath psa Mep:
7.6.2.1.mopsiioK IpueMa, ydeta i KOHTPOJIS I€ATETbHOCTH IIOCETHTEEH;
7.6.2.2.IOpSAI0OK OXpaHbl TEPPUTOPHH, 3/IaHHH U TOMEIIEHHH JIOLUIKOIBLHOTO
00pa30BaTeNIbHOrOyYPEIK ICHHUS;
7.6.2.3.TpeboBaHMs K 3a1uTe HHGOPMALIHH [IPU HHTEPBLIOMPOBAHUH U COOECEI0BAHHSIX.
Tt Bce nmua, ceszaHHble ¢ moJydYeHHeM, OOpabOTKOM M 3alIMTOH IIE€PCOHANBHBIX
MaHHBIX, 00s3aHBl MOAMHCATH 00A3aTENCTBO O HEpPa3TJIAIEHHH MEPCOHATBHBIX TaHHBIX
PabOTHHKOB JIOLIKOJIBHOTO 00Pa30BaTENBHOTO YUPEKICHH.
7.8. Kpome mep 3aIUTHl INEepCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun, 3aBeAyrOLIHiA JOMIKOIBHBIM 00pa30BaTeNbHBIM yUYPEXKICHHEM, a
TAaK)KE COTPY/JIHUKH MOTYT BBIpaOaThIBaTh COBMECTHBIE MEPBI 3aIUTHI IEPCOHAIBHBIX JTaHHBIX
pabOTHHKOB.

8. Ilpapa u obs3annocTu paGoruukos JIOY mo 3amuETe HX NEPCOHANIBLHBIX JAHHBIX

8.1 3akpemnyieHue mpaB pabOTHHKA, PErJIAMEHTHPYIOIIMX 3alUTy €ro MepPCOHATBHBIX
JIAaHHBIX, 00ECIIEUHBAET COXPAHHOCTH MOJHOM W TOYHOU HHA)OPMAIHH O HEM.
8.2. PabOTHUKH [ODKHBI OBITH O3HAKOMJIEHBI [IOJ] pAclHMCKy C JOKYMEHTaMH

JIOLIKOJIBHOTO  00pa30BaTeIbHOIO YUPEXICHHs, YCTAHABIHMBAIOIIMMU IIOPANOK 00paboTKH
NIEPCOHAIBHBIX TaHHBIXPaOOTHUKOB, a Takxke 00 UX mnpaBax ¥ 0053aHHOCTIX B OTOH 00JIACTH.
8.3. PaboTHHK NOIIKONBEHOTO 00pa30BaTENIbHOTO YUPEXIEHHs 00S3yeTcs IPEeAOCTaBIsATh
IIEPCOHAJILHBIE JJAHHBIE, COOTBETCTBYIOIIHE JIEHCTBHTEILHOCTH.

8.4. PaboTHHK MMeeT mpago:

Ha IOJIHYI0 HH()OPMAIIHIO O CBOHX TIEPCOHANIBHBIX JaHHBIX B 00paboTKe 3THX JaHHBIX;
¢BOOOAHOrO OECIIATHOTO JOCTYIIAa K CBOMM II€PCOHAIBHBIM JAHHBIM, BKIIOYAs MPaBo Ha
TOJly4eHHEe Komui moboil 3amucH, coaepikalledl MepcoHaNbHBIE NaHHBIE pabOTHHKA, 3a
HCKJIIOYEHHEM CIIy4aeB, IPelyCMOTPEHHBIX 3aKOHOaTeIECTBOM Poccuiickoit Menepanim;
Ha OMpeJIe]IEeHHEe CBOMX IIPEe/ICTaBUTEINIEH JIJIS 3aIUTHI CBOUX TTEPCOHATBHEBIX JaHHBIX;
JOCTyNa K OTHOCALIMMCS K HEMY MEIHLHHCKHM JaHHBIM C IIOMOINBIO MEIHIIHHCKOrO




CIIeIMAJIMCTAa 110 CBOEMY BHIOOPY;

* TpeboBaTh HCKJIIOUHTH MJIH MCTIPABHTh HEBEPHBIC MITH HEIOJHBIE MEPCOHANBHBIEC JAHHEIE, a
TaKKe AaHHble, 00paboTaHHEIe ¢ HApyLIeHHeM TpeOOBaHMH;

* mnpu otkase 3asefyromero JOY MCKIIOYHTHL WM HCIPABHTH TEPCOHANBHBIC JaHHEBIC
pabOTHHKA HMEET NPaBO 3asBUTh B IIMCBMEHHOH (hopMe 3aBeIyIoIeMy 0 CBOEM HECOTIACHH
C COOTBETCTBYIOIIUM 0OOCHOBaHHEM TaKOTO HECOTJIACHS;

* TIEPCOHAJbHBIE IAHHBIC OLIEHOYHOIO XapakTepa pabOTHHK AETCKOTO cala HMMEET IIPaBo
JIOTIOJIHUTE 3asBICHUEM, BBIPAXKAIOIIMM €ro COOCTBEHHYIO TOUKY 3PCHHS;

* TpeboBaTh H3BEIIECHHS 3aBEIYIOLIMM IETCKHM CAJ0OM BCEX JIHIl, KOTOPLIM pamnee ObLTH
COOOIIEHbl HEBEPHBIC MM HEMOIHBIE IEepPCOHANIbHBIC [aHHble paboTHHKA, 000 Bcex
IIPOM3BEICHHBIX B HUX HCKJIFOYEHUSIX, HCTIPABIICHUAX WITH JOTIOJTHEHHSAX

* o0xanopaTe B cyJie JIOOBle HENMpaBOMEpPHEIE NEWCTBHU WM Ge3IelCTBHS 3aBEIyIOIIEro
JOLIKOJIEHBIM  00pa30BaTeNIbHBIM  YUpPSKICHHEM TMpH o00paboTKe W 3allUTEe  €ro
IEPCOHATIBHBIX JaHHBIX.

8.5. B nemax obecneueHHs IOCTOBEPHOCTH MEPCOHANBHBIX MaHHBIX padoTuuku JIOY 0bs3aHbL:

* 1pu odopMIIeHHH Ha paboTy MPEICTABISATH JOCTOBEPHBIC CBEICHHS B MOPAIKE H 00BEME,
IPENYyCMOTPEHHOM  HacrosmuM  [lomoskeHmeM ®W  3akoHOJATeNbCTBOM — Poccuiickoit
Denepanuu;

* B Clly4ae HM3MEHEHHs CBOHX INEPCOHAIBHBIX JaHHBIX, coo0mars 00 3TOM 3aBEIYHOIIEMY
JETCKUM caJioM B TeueHHe 10 muei.

8.6. PaGotHuku craBar 3aBemyromero JJOY B u3BecTHOCTH 00 M3MEHEHHH (DAMMIIMH,
UMEHH, OTYECTBA, JaThl POXIEHHS, YTO IIOJIy4aeT OTpPaKeHHe B TPYJOBOM KHHXKE Ha
OCHOBAaHHH IPEJICTABIEHHBIX ITOKYMEHTOB. [IpH HeoOXOJUMOCTH H3MEHSIOTCS IaHHBIE 00
00pa3oBaHUH, NPO(ECCHH, CIENHATEHOCTH, IPUCBOEHMH HOBOTO Paspsa U mp.

3.7, B nensx 3amurel YacTHOH JKH3HH, JNMYHON W CEMEHHOM TaWHBI pabOTHHKH He

JOJDKHBI OTKa3bIBAaThCs OT CBOErO IIpaBa Ha 0OpaboTKy MEepCOHANBHBIX JaHHBIX TOJIBKO C HMX

COTJIACH#, ITOCKOJIbKY 3TO MOXKET IOBJIEYb IPUYHHEHHE MOPAIBHOT0, MATEPHAILHOIO BPEIa.

9. OTBeTCTBEHHOCTh 32 pa3riameHHe KOH(PUIEHUHAJLHOH HH(OPMAILMM, CBS3AHHOH C

NEePCOHANBHBIMH JIAHHBIMH
9.1. Ilepconanvnas omeememeennocmsy - OJJHO W3 TJIABHBIX TpeOOBaHHM K OpraHH3aldH
(yHKIMOHHPOBAHHSA CHCTEMBI 3aLUTEI IIEPCOHATBHOW MH(YOPMAIMH M 0053aTEIbHOE YCIOBHE
obecrieueHus 3P PEKTHBHOCTH TOM CHCTEMBI.
9.2, 3ammTa npaB pabOTHHKA, YCTAHOBJIECHHBIX 3aKOHOJATENLCTBOM P® M HacTOSAIIMM
[TonoxxeHneM, OCYLIECTBISIETCS CY/IOM B IENSIX IPECEYEHHS HEIIPABOMEPHOTO UCIIONb30BAHHS
NEPCOHATIBHBIX JaHHBIX PAaOOTHHKA, BOCCTAHOBJICHHS HApYIIEHHBIX IIpaB H BO3MELIECHHS
IPUYHHEHHOro yiepOa, B TOM YHCiie MOPAJIbHOIO Bpea.
03, Kazplii COTpYyIHHK JONIKOJIBHOTO 0Opa3soBATENBHOTO YUPEKIECHHS, TONYYaroNuii
nnst paboTel KOHQHIEHIHATEHEI JOKYMEHT, HECET EJHHOJHYHYIO OTBETCTBEHHOCTH 3a
COXPaHHOCTh HOCHTEILH KOH(PUICHIIMAILHOCTh HH()OPMALIHH.
94. Jluna, BMHOBHBIE B HApYIIEHHH HOPM, PEryJIMPYIOIIMX TOydYeHHe, 06paboTKy M
3alUTYy NEPCOHATBHBIX MAHHBIX PabOTHHKA, HECYT NHCUHIUIMHAPHYIO, aIMHHHUCTPATHBHYIO,
TPXAAHCKO- TPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepalbHBIMHU
3akoHaMH Poccuiickoit @eneparuu.
9.5 3a HEHCIIOJIHEHHE WM HEHajUIe)allee MCIOJHEHHE pabOTHUKOM II0 €ro BHHE
BO3JIOJKEHHBIX HAHET0 00sf3aHHOCTEH 10 COOJIIO/IEHHIO YCTAHOBJICHHOIO MOpsaKa paboThI €O
CBCJICHUAMH KOH(QMIEHIMAILHOrO Xapakrepa 3aBeayiommii JIOY BopaBe npuMeHSTH
npeaycMOTpeHHble Tpy0BEIM KOAEKCOM JUCLUIUIMHAPHBIE B3bICKAHHS.
9.6. JlOJDKHOCTHBIE NHIIA, B O00S3aHHOCTH KOTOPBIX BXOIMT BEJICHHE I1E€PCOHAIBHBIX
J@HHBIX COTPYAHHKA, 00s3aHbl O0ECHEYUTh KaXJOMY BO3MOJKHOCTH O3HAKOMIICHHS C
JOKYMEHTaMH H MaTepuajlaMH, HEMOCPEAICTBEHHO 3aTParuBalOIIMMH €ro rnpaBa H CBOOOJIBI,
€CIIM HHOe He MpeayCcMOTPeHO 3akoHoM. HenpaBoMepHbIi OTKa3 B IPedOCTaBICHHH
COOpaHHEIX B



YCTaHOBIICHHOM  TOPSJIKE JOOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPENOCTaBICHHE TaKHX
JIOKYMEHTOB MJIH HMHOH HHpOpPMAalMH B CiydasX, MOPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEIOCTABICHHE HENOJHOH MM 3aBEJOMO JIOKHOM HH(OPMAlMH - BJEYET HATOXKEHHE Ha
JIOJDKHOCTHBIX JIMI] aJIMUHMCTpaTUBHOrO Iurpada B pasMmepe, oupexnensemom Kopexcom 00
aIMHHUCTPATHBHEIX IPABOHAPYIICHUAX.
9.7. B coorsercTBUM ¢ TI'paxjaHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMH METOIaMU
HOJIyYHBLIME HH(OPMAIHIO, COCTABISIONIYIO CIy)KeOHYIO TaifHy, 00sS3aHBI BO3MECTHTH
IPUYHHEHHEIC YOBITKH, IPHYEM Takas ke 00S3aHHOCTh BO3JIaraeTcs U Ha pabOTHHKOB,
9.8. YronoBHasg OTBETCTBEHHOCTh 3a HAapyIICHHE HENPHUKOCHOBEHHOCTH YAaCTHOM KH3HH
(B TOM uHcIe HE3aKOHHOE COOMpaHHE WITH PACIPOCTPAHCHHE CBEICHHM O YacTHOH JKH3HHM
JIAI[A,COCTABIISIOINIETO €T0 JIMYHYO HIIM CEMEHHYIO TaliHy, O€3 ero cornacus), HempaBOMEpHbIH
JIOCTYN K OXpaHAeMOH 3aKOHOM KOMIIBIOTEpHOH HH(pOpMaluH, HEIpaBOMEpHBI OTKa3z B
NPEIOCTABICHHH COOPAaHHBIX B YCTAHOBICHHOM IOpPSAAKE JOKYMEHTOB M CBEIEHHH (eciH 3TH
JestHUS IPUYHHHIIA BPEJ IIpaBaM M 3aKOHHBIM MHTEPECaM IPaxk/IaH), COBEPIICHHEIE JIUIIOM C
HCIIOJIB30BAHUEM CBOEIO CILy:KeOHOTO IOJIOMKEHHUs HakasbiBaeTcs mrpadom, b0 JHIIeHHeM
[IpaBa 3aHUMAaTh OIPEIEICHHEIE JOJDKHOCTH WIIM 3aHUMATHLCS OLIPEJEIIEHHOM e TeNTbHOCTBIO,
mu6o0 apectom B cooTBeTcTBHE ¢ YK Poccuiickoit @enepanuu.
9.9 HemnpasomepHOCTE NIeATEIBHOCTH OPraHOB rocyJapCTBEHHO BIIACTH M OpraHH3allnii
1o cOOpy H MCIOJIL30BAHHIO NEPCOHATHHBIX JAHHBIX MOJKET OBITH YCTAHOBIEHA B CYIeOHOM
NOpsIJIKE.

10. 3akm0unTe/IBLHBIE 010KEHHS
10.1.  Hacrosmee Ilomoxenue sBisfieTcs JIOKalIbHBIM HOpPMAaTHBHBIM akToM JJOVY,
npuHEMaeTcss Ha OOmem coOpaHuH pabOTHHKOB, coriacoBeiBaeTcs ¢ IIpodcoro3HbM
KOMUTETOM M yTBepxkaaercs (nubo BBOOWTCS B [EHCTBHE) TIPHKA30M 3aBEAYHOIIETO
JIOLIKOJIbHBIM 00pa30BaTe/IbHbIM yUPEKIEHHEM.
10.2.  Bce u3MeHeHHs M JOIOJHEHHUs, BHOCHMEIE B HacTosmee [lonoxkenue, opopMisioTes
B IHCBMEHHOH (opMe B COOTBETCTBHH JCHCTBYIOIIMM 3aKOHOJATEIHLCTBOM PoccHiickoit
Oenepanuu.
10.3.  TlonoxeHue mpHHUMAETCS HA HEOMpPENEIEHHBIH CpoK. M3MEHeHHs M JONONHEHHUS K
[ToNI0KeHHIO IPUHAMAIOTCS B TIOPSI/IKe, MpeaycMoTpeHHoM 11.10. 1. Hactosmero TTonoxeHus.
10.4.  Tlocne npunsatus [Nonoxenus (Mix M3MEHEHHH U IOTIONHEHAH OT/IENIBHBIX IIYHKTOB H
pa3senoB) B HOBOH PelaKLMK NPeIBIIYINas PeNAKIHs] ABTOMATHYECKH yTPAUMBAET CHITY.
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